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COUNTY OF SAN DIEGO 
Great Government Through the General Management System – Quality, Timeliness, Value  
DEPARTMENT OF HUMAN RESOURCES 
 
CLASS SPECIFICATION CLASSIFIED 

 
CHIEF, PUBLIC HEALTH LAB Class No. 004315 
 
 
n CLASSIFICATION PURPOSE 
 
To plan, organize, and direct the activities of a Public Health Laboratory; to direct the training of laboratory personnel; and to 
perform related work as required. 
 
 
n DISTINGUISHING CHARACTERISTICS 
 
This is a one-position class found in the Health and Human Services Agency (HHSA), Public Health Services. The Chief, Public 
Health Laboratory, is the second level supervisor responsible for managing public health laboratory personnel who perform 
laboratory activities for the purpose of preventing infectious disease and asses sing public health. 
 
 
n FUNCTIONS 
 
The examples of functions listed in the class specification are representative but not necessarily exhaustive or descriptive 
of any one position in the class.  Management is not precluded from assigning other related functions not listed herein if 
such duties are a logical assignment for the position. 
 
Essential Functions: 
 
1. Plans, organizes, coordinates, and directs the work of laboratory personnel. 
 
2. Directs training and instruction in new procedures and techniques involved in public health/clinical laboratory work 

performance. 
 
3. Directs microbiological, chemical, and hematological examinations to assist in the detection, definition, prevention, and 

control of diseases. 
 
4. Keeps informed of new methods in laboratory service and consults with others concerning such techniques. 
 
5. Develops contracts for evaluating field services and makes recommendations regarding services. 
 
6. Prepares grant proposals and field service reports. 
 
7. Supervises preparation of budget recommendations, workload reports, and cost analyses. 
 
8. Makes presentations at local, state, and national meetings. 
 
9. Supervises preparation of reports and maintenance of records in accordance with Federal, State, and local regulations. 
 
10. Supervises the maintenance of laboratory equipment and the preparation of materials necessary for the operation of the 

laboratory. 
 
11. Provides effective quality control measures on all procedures in use in the laboratory. 
 
12. Provides guidance on safety measures both inside and outside of the laboratory. 
 
13. Reviews purchase requests for reagents and supplies. 
 
14. Reviews and approves reports completed by laboratory personnel. 
 
15. Provides consultation and interpretation to physicians on laboratory reports. 
 
16. Directs laboratory staff by providing consultation and interpretation for others who receives laboratory reports. 
 
17. Participates in statewide committees on laboratory testing. 
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18. Provides responsive, high quality service to County employees, representatives of outside agencies and members of the 
public by providing accurate, complete and up-to-date information, in a courteous, efficient and timely manner. 

 
 
n KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of: 

 
– Principles and application of current laboratory methods, materials, and equipment used in microbiology, parasitology, 

virology, immunology, serology, mycology, clinical chemistry, hematology, and environmental microbiology. 
– Criteria associated with the layout, use, and installation of laboratory facilities. 
– Research techniques used in public health laboratories . 
– Principles and methods of supervision of a clinical laboratory. 
– Workplace safety practices as applied to clinical and public health laboratory settings. 
– Local, State, and Federal regulations applicable to clinical laboratories. 
– Principles of public administration and management. 
– Principles of physics, chemistry, epidemiology, sanitation, and chronic disease as related to public health. 
– The General Management System in principle and in practice. 
– County customer service objectives and strategies. 

 
Skills and Abilities to: 

 
– Supervise and direct the activities of laboratory personnel. 
– Operate all laboratory equipment and diagnose reasons for malfunction. 
– Express ideas clearly, concisely, and effectively orally and in writing. 
– Analyze and interpret complex problems in order to identify possible courses of action. 
– Establish effective working relationships with management, employees, employee representatives and the public 

representing diverse cultures and backgrounds. 
– Treat County employees, representatives of outside agencies and members of the public with courtesy and respect. 
– Exercise appropriate judgment in answering questions and releasing information; analyze and project consequences of 

decisions and/or recommendations. 
 
 
n EDUCATION/EXPERIENCE 
 
Education, training, and/or experience that demonstrate possession of the knowledge, skills and abilities listed above.  An example 
of qualifying education/experience is a doctorate degree in Microbiology, Immunology, Virology, Public Health, or a related biological 
science with a laboratory specialty from an accredited college or university AND at least five years of experience in Public Health 
Microbiology including at least two years as a laboratory director or assistant director responsible for a large staff in a setting similar 
to the County of San Diego. The above experience must have been obtained within the last ten years.  
 
 
n ESSENTIAL PHYSICAL CHARACTERISTICS  
 
The physical characteristics described here are representative of those that must be met by an employee to successfully 
perform the essential functions of the classification.  Reasonable accommodation may be made to enable an individual 
with qualified disabilities to perform the essential functions of a job, on a case-by-case basis. 
 
Continuous use of dominant hand.  Frequent: sitting, repetitive use of hands to operate computers, printers and copiers.  
Occasional: walking, standing, bending and twisting of neck, bending and twisting of waist, use of feet to operate lab faucets, and 
lifting and carrying files weighing up to 15 pounds. 
 
 
n SPECIAL NOTES, LICENSES, OR REQUIREMENTS 
 
License 
 
A valid California class C driver’s license, which must be maintained throughout employment in this class, is required at time of 
appointment, or the ability to arrange necessary and timely transportation for field travel.  Employees in this class may be required to 
use their own vehicle. 
 
Certification/Registration 
 
Applicants must possess a valid permanent Public Health Microbiologist certificate and a permanent clinical laboratory technologist 
license, both issued by the State of California, or an equivalent acceptable to the California Department of Health Services. In 
addition, the applicant must be registered as a Public Health Microbiologist Specialist with the American Society for Microbiology. 
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Working Conditions  
 
Exposure to infectious, pathogenic organisms and hazardous chemicals. Certain immunizations are required and employees must 
be monitored to ensure employee health. May be subject to recall after hours. 
 
Background Investigation  
 
Must have a reputation for honesty and trustworthiness.  Misdemeanor and/or felony convictions may be disqualifying depending on 
type, number, severity, and recency.  Prior to appointment, candidates will be subject to a background investigation. 
 
Probationary Period 
 
Incumbents appointed to permanent positions in this class shall serve a probationary period of 12 months (Civil Service Rule 4.2.5). 
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